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Chapter 23: Uploading Your Website to the Internet

After you complete your wedite, youmustupload(save)your site to the internet. Before you
upload,Web Studigprovides you wittoptions to viewyour websiteso that it looks and acts

exactly thewaythat youwant it to be on the internet. When you are ready to publish your website,
you can use our integratbdsting with iHostStudio or host with another company.

Before you upload

Before yousaveyour site to thenternet, make sure you haResviewedt and checked the
functionality of slide shows, links, etc. The
Previewcommandsise a browser diat youare
able to see your site exactly assiviewed after it
is uploaded to the internet.

After you have your & exactly the wayhat you
want it, we recommend that you Trial Hostial
Hosting allows you to see the website on the
internet and show it to friends and clients before you publish on theThishis a free service
offered by our partner hosting commpa iHostStudio.

You donotneed an iHostStudio
account to use Trial Hosting.
Trial Hosting does not affect your
website if it is already on the web.

Trial Hosting

Trial Hosting is a way of temporarily placing your website on the internet for 24 hours. It allows
others to view your site on the internet before you upload it to your hosting company. When you
choose to Trial Host your sjtéHostStudio sends you &mail with a link that takes you to your

trial site. You can forward this-mail to friends or clients so they can see the website on the
internet. There is no limit to the number of times that you can use Trial Hosting.

To Trial Host your website

The Trial Hostcommandsre located in th&/pload groupsof theHometabandPagetabas
well as thePublishsectionof theWeb Studio Button

¢ ClickonHome> Upload> Trial Hostor one of the othefrial Hostcommands
e TheiHostStudio Instant Publisher appears.



' iHostStudio Instant Publisher B3

Try iHost5tudio for free!

Your web sie will be published for 3 fres wial period of 24hours Afier 24
hours, fe sile will be removed and you will be encouraged o eciablish a
requiar account wigh us.

Afier your web sie fles have been ransiemed, you will 22 a localon whene
your =iie i= published. Femember fis localion o visit your al web sile.

Contact details:
Firzt name: La=t name:
- |3£‘3"“E“-" business
| host , E-mai address:
studio Sy @homeaciress com
Toll Fres Su | :
maﬁmw opions | ek [ Net= | Camcal | mep |

e Follow the instructions in the publisher.

¢ In the last window, your trail site is displayed. iHostStudio also sends yeunail with a
link to the site. You can forward tleemail to friends and clients for review.

h-il-lcl:mlfiillli'fln Instant Publisher @

Publish Thank you for publishing with iHostStudio
. Site: waanw. iheststudio. comirialsie? 1 5206

Triagl =i web

connect Site Information address

wmeworld Your new tial size address is sied above!

o Wait to see th&/iew Site Novbutton become activ€lick View Site Nowo immediately see
your site on the internet.

r web sile, please contact us
iHostSudio Support Cenier
e v ihoeSudio com

Click View Site Mow to see
wour site on the internet.

View S Now | | Fmsn |

¢ Click Finishto close the publisheFinish does not take you to your website
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Integrated Hosting with iHostStudio

Although you can use any hosting company for your website,
iHostStudio is the preferred site hosting service because it is
designedo work hand in hand with Web Studio. The
iHostStudio UploadPublisheris used with our very own
iHostStudio webite hosting. This hosting is the easiest to use
anywhere. You only need to know your name amtsite
address to use it. It is also twice astfas other methods of
getting your site to the internet and will enable you to upload
just the changes you make to your site. iHostStudio has hosting plans that meet all of your hosting
needs. Visit ihoststudio.com for a full description of features.

Using iHostStudio as your
hosting service is the
easiest way to save your
site to the internet.

Basic Plan. This plan is designed for small business, organizations, clubs, schoddésyone
who doeqot need ecommerce on their site. The plan includes a large amount of storage space,
multiple e-mail accounts, domain support, countexsnail web forns, andmuch more.

Business Plans. There are three different types of Business Plans to meet all of your e
commerce needs. All of the plans includeesstorewith a full featured shopping cart.

Open a new iHostStudio hosting account

You can easily openrew iHostStudio account from within Web Studio or you can visit
ihoststudio.com.

e Open théHostStudio Account Managér one of two ways

1.Page> Upload> Choose Hosting>iHostStudio Account Manager
2.Web Studio Button Menu>Publish>Open an iHostStudio Hogtierpunt

Click the Openbutton to open a new hosting account

Follow the directions in thpublisherto choose the type of hostitigat youwant, search for

and acquire a domain name, transfer your existing domain name, etc.

When you are done, your web hosgtiaccount is ready for use.

Your account is now tied to the website Project that was open when you created your account
Each time yoisaveyour website to the internet, your hosting information is remembered.

®= | The iHostStudio account is tied to the wigb$®rojectthat youcreate. You
I mustcreate an account for each web#iitat youupload to the internet.

I f you use Web St ur yoaéas usétheyBBs& Plans
you do not need a Business Plan. Se&tiepping Cartghapter to help yo
decide which plan to choose.

You can use the iHostStudio shopping cart even if you have another hos
company. See th8hopping Cartghapter.



Make changes to your iHostStudio account
You can make changes to information such as address, hoptiogs, contagtor payments
from within Web Studio. These changes are made throughltsStudo Account Manager
Go toPage> Upload> Choose Hosting>iHostStudio Account Manager
Click the Modify button.
Make any necessary changes.
Click OK.

Close your iHostStudio account
You will need to close your account if you change hosting services or if you remove your
website from the internet. Use tidostStudo Account Manageto close your account.

Go toPage> Upload> Choose Hosting>iHostStudio Account Nager.

Click the Closebutton.

Follow the directions and please tell us why you are closing your account.

Click OK.

Information you Need for Uploading

If have an iHosstudio account, you only need your website name and passworiHdsi8tudio
InstantPublisherdoes the rest.

If you are using another hosting company, you will need some additional information. Just like

you need a postal address to receive mail from the Post Office, you need some basic web address
information so viewescan find you on the welWhen you sign up for youweb spacavith your

hosting company or ISP, you receive space on one of their computers. This space has an address
just like your street address at homeuY hosting company gives yale following web ddress
information:

Username. This is your | ogin so you can gain acces

Password. This provides you with some security by making it difficult for anyone else to
access youweb space.

Remote Site Folder. This is the exact lation of where your website files reside on the
hosting companyds computer. This is similar t
this or give you this information.

FTP Address. This is the unique web address for the company that is provideweb
space for you.This is similar to the city you live in.
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Using the Uploading Publishers

Web Studiohas two different dialog publishers to upload your website to the internet. One is
designed specifically for iHostStudio hosting and the otheesgythed to work for all other

hosting companies. Since the uploading publisher depends on the hosting you are using, the first
thing youmustdo is indicate your hostingpmpany. Web Studio will remember your hosting

choice for your website.

* | You can chage the hosting choice for each website you are creating. We
I Studio will remember the choice for each site.

Indicate your hosting company
Before you can upload the site to the internet, paisttell Web Studio if you are using
iHostStudio as your hosting compaay if you are using another hosting company. There are
two placeghat youcan do this: Th€hoose Hostingommandn the Pagetabor the
Publishingsectionin theWeb StudidButton

To indicate hosting

¢ Click onPage> Upload> Choose Hostingr Web Studio Button>Publistection
¢ Click Use iHostStudi@r UseAnotherHost

¢ A checkmark indicates the hosting company.

Uploading with Hosting Companies other than iHostStudio

Before you use this publisher, make silna& youopen a hosting account and indicblse
Another Hosts your hosting company. If iHostStudio is your hosting company, then see the
Uploading with iHostStudisection above.

There are two different publishers used for other hosting companies: a pustiebiically for
customers who upgraded from Web Studio 4.0 and a Web Studio 5.0 publisher for all other users.

Special note to customers who upgraded from Web Studio 4.0.

Web Studio 5.0 has a new uploading publisher. If you use the new publisher, some
links to your site that peoplavedin their Favoritesmay not work. The link to your
Home pagevill work fine, but if the link is to one of your other pages, youiteis may
need to update theBookmarksaandFavorites

For this reason, you may want to continue using the familiar Web Studio 4.0 pubilis|
The choice is yours. If you want to use the 4.0 publisher, then gpléading to a host
other than iHostStudiasing W5 4.0 Uploading This takes you through the familiar
uploading publisher you used in 4.0.

If you area new Web Studio 5.0 customer or want to use the new publikbar,
continue with the Web Studio 5.0 publisher instructions.




Uploading to a Host other than iHostStudio Using WS 5.0
Uploading
With theWS 5.0 Uploadingublisher, you can upload all of the pages of your website or just

some of the pages. In addition, you can choose to upload all of the files seieittedbages or
just the changethat youmade since the last upload.

Before you open the publisher, ymustchooseWs 5.0 Uploadingsyour uploading option
Once youwchooset, Web Studioremembershe setting.

Select WS 5.0 Uploading

'Web Site Properties
Generd Uplcading Oplons
Home Page  Web Studio 5.0 Uploading (prefemed) ™ Web Studic 4.0 Uploading
File Type
Which OpSon Should | Use?

Uploading

If you newer used Web Studic 4.0, choose fhe Web Studio 5.0 Uploading op@on.
Attached Files § you have upgraded Fom 4.0 you may want o use e Web Sudio 4.0 Uplosding.
Mis cellanes... ki idenical io what you used in Web Studio 4.0,

The 4.0 Uploading includes fe project name in e URL. The 5.0 oplon does not.

if you have beenuplcading using a siand-alone FTP progran you'll want io use
that or the 5.0 oplon Howewer, the 5.0 oplon ncludes feaures your FTP program
probably dosen't have, ke uploading only changed fles.

0rr:|43am Apply 4elp

¢ Click on Caption Bar>Weébsite PropertiesThis opens th#&/ebSte Propertiesdialog.
¢ Click on theUploadingsection.

¢ ClickonWS 5.0 Uploading

¢ Click OK. Web Studio will remember the setting.

Upload to the internet with the WS 5.0 Uploading Publisher

¢ Click on Pageor Home> Upload> Website TheSave Web Site to Internatiblisheropens.

e The left side of th@ublisherlists all of the pages in your website. From here, you can choose
to upload some or all of the pagaasd you can chooge upload only the changes you made
from the last time you uploaded.
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' Save Web Site to Internet
Progect Pages Remoée Hosling Denafion
Ofice Specializic ==xMot Conneciedsas Home
| Up

Wsb Page’s File Name | Web Page Name | Name | Modied | Size | NewrEikder
indez., bkl Office Suppaort Home

Cankack, bkl Conkack

Services. html Services

COffice_Tips. bkl Cffice Tips

Web Site Address / URL

¥ Upload Only Changed Fies
Upload Selected Pages | Upload Al Pages | Comnect |

A,

¢ Selecthe pages you want to upload. You can upload all of the pages or just thbaingsi
select To select multiple pages, hold down ttd key while you click on the pages that you
want to upload.

Click this button to upload all of the pages that you selected in
the list.

Click onthe Upload All Pagesutton

Check this box if you only want to update the chanbes
you made to theselectecpages.

¢ Click on theUpload all Pagedutton or thdJpload Selected Pagésitton. Thisopensthe
Connectdialog to connect to your host.



-

Connect To Hosting Destination

De=finafion Profile:
Profle Name | My Sie ﬂ MNewi..
FTP Address | Miysie. com Delee

User Login Name | Brandon

Password | s [+ Save Paszwond

Foot Direciory |
Web Sie Address | hep:/hwiwiw mysite.com

{= Use Passive FTP (PASY]  Use Acive FTP

ok | Apoly |  Cancel

e This dialog contains the Profile information that enables you to connect to and upload to a
hosting company. It includes the following information:

A Profile Names the name associated with the information that connects
you to your hostingompany. You can have more than @estination Profileso you can
upload to many different hostgou can have one Profile for this site, another Profile for
another site

Click the Newbutton to create a new profilEill in the information thats provided by
your hosting company.

This is the FTP address your hosting company gave you. Do not include the
fiftp://l60 portion of the address.

This is the user nantlat youset up with your hosting company.
This is the passwortthat youset up with your hosting company.

This is the name of the folder that your hosting company told you to
upload into. You can enter that folder in this profiledoubleclick on it once you are
connected.

This is your websiteds URL including

Your hosting company will tell you which to use. If
you have problems uploading, then switch the setting and try to upload again.
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e If the information is correcglick OK to upload.Your directory on the hosting server
containing your websiteds files is now dis
¢ If you did notenter a root directory in thH@onnect to Hosting Destinatiatialog, find the
folder that matches the folder name your host told you to use for uplo&aingle-click on
that folder.If there is no root directory, ignore this step.

If you are not sure if you have a root directory, find the file labeled
index.htmlindex.htm, default.htmbr default.htmand upload it into that
folder.

¢ Click on theUpload all Pagedutton or thdJpload Selected Pagésitton.

¢ When your files are all uploaded, a dialog will come up to tell you it is done.

e You can continue workingwithhe f il es i f you want to mana
directories.

¢ Click Donewhen you are finished.

Manage folders and files with WS 5.0 Uploading

You canclick on theConnectbutton to do maintenance on your hosting account, such as
deleting obsolete fils, adding new folders etc. When you are done with maintenance, you can
alsoclick on Disconnecto stop working on your files.

¢ Click the Connectbutton.
e Click OK.
¢ Use the options on the right side of the publisher to manage your files.

Doubleclick on a folder to open it and see the files in the folder.
To go backpressthe UP button to move up out of the folder. To quickly go back to the
original folder,click Home

Selecthe file and thewrlick the Renaméutton. Fill in the new name.
Selecthe file andclick the Deletebutton.

Click onthe Refreshbutton to make sure you are seeing the files as they
currently exist. Some hosting serversriit automatically refresh onggmu modify the
contents of the hosting folder.

Click the NewFolder button and give it a name in the dialog.



Uploading to a Host other than iHostStudio: WS 4.0 Uploading

WS 4.0 Uploadings for the customers who upgraded from 4.0 only. The fanWab Studio
Publisheris used withVS 4.0 UploadingBefore you open the publisher, yowstchooseWs4.0
Uploadingas your uploading optiorOnce yowchooset, Web Studio will remember thetsiag.

- If you updated from Web Studio 4.0, you may Mg8 5.0 Uploadingnstead of
1 WS 4.0 UploadingThis may require visitor® update theiFavoritesbecause
links to some ofyour pages may not work. Links to yadome pagewvill work.

Select WS 4.0 Uploading
¢ Click on Caption Bar>Website Propertie3his opens th#&VebSte Propertiesdialog.
¢ Click on theUploadingsection
¢ ClickonWS 4.0 Uploading
¢ Click OK. Web Studio will remember the setting.

Upload to the internet with the WS 4.0 Uploading Publisher
¢ Click onPage> Upload> Website TheSite Infodialog opens.

Web Studio Publisher

Upload
Pleaze selert one of your desinalion se@ngs fom e Bt below.
Awaizble Desinations

Newi My Sefings
e |
e |
[ Upload iz =ite 2z fe root wiebsiie
<Back | Uplosd Cancel | Hep |

¢ Click Uploadto open theVeb Studio Publishe€lick New This open<reate/Edit a
Destination

®  Click Newthe first time you upload. When you upload agalitk on the
I website in the list and thestick Uploador Edit if you want to make changes



Create/Edit a Destination
Welcome fo fhe Dezinalion Wizard. Before your webwile can be
updoaded fo fe niemet, you must have a Web Hoziing Serwice The

cregie muliple Desinalon selings for difierent Web Hosing Services.
These scings are saved, making susequent uploads as casy as
pushing fe Upload bution.

Be sure io have he iollowing miormalion available
User ID
Passwond

FRenvoie Sie Folder name {not required by all hosts)
FTP Address (not required by all hostis)

If you cannot find tis informalon, contact your Web Hosiing
Servicz and fey will supply you wit i

INﬂl:l‘;I'I:mnul Helo

hosing service i= fie place where your website will reside on e net.
Web Sudio refers o fis as fie "Desinalon” of your websiie. You may
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¢ Review theCreate/Edit Destinatiomformation. You can find youdser ID, Password,
Remote Site FoldemdFTP Addressnformation in the confirmatior-mail you received

when you signed up with your hosting company.
o Click Next This opens thdlame Your Destinatiodialog.



Web Studio Publisher

Mame Your Destination
Desinafion Seiing Name (you decide whi fis name will be)

Choose & name for your se@ing. This name willl appesr in hie
“Awvailable Desinalions” box on te Upload page.

II'."_.r Seangs

Desiinaion
Choose your Web Hosling Service here. I you don't ze2
it Bated, choose Ofer.

AOL i

Ferune City

Oher

Interiand ol
Bak | Nex | cancal | ~z

e Choose aamefor your destination. The name will identify the settings to you as your web
space provider. This name will appear in wailable Destinationbox on theUpload page.

e Choose th®estination This is the name of yowveb space provideif you donot seethe
company that provides you with web space, chautber.

¢ Do notclick Nextuntil you read the following note:

l Important Destination Note

What happens next depends on what you enter adDgsiination Some destinations
require moranformationthan othersThe remaining pages in the publisher are:

e Identification * Remote Site Folder
e FTP Address e Home Page.
If you choose a provider in th2estinationlist, Web Studio takes you tnlythe pages

needed for that provider. SorBestinationsdo not require any additional information,
in which case you are done!

If you chooseDther, Web Studio takes you to each of these pages.

As you go through the remaining pages inPlblisher look at the title of the page.
Then refer to the instructioms the following sections.

¢ Now click Next
¢ Look at the title of the window and fill in the information.
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Identification

¢ Enter yourweb spaca c ¢ o Wset NarmeandPassword Check théSave Passworbioxto
have Web Studio remember the password.

e Click the Nextor Finish button.

FTP address

¢ Enter the FTRddresgrovided by youmeb space providerlf you do not know this, please

contact your provider and ask them jaur FTP Address The FTPaddress will look
something like this:

fiftp.mysite.com f@mysite. como or A123.23.

e Click the Nextor Finish button.

Remote site folder

¢ Enter theRemote Site Foldeequired touploadyour website using FTP Somehostsdo not
require aRemoteSite Folder some do.
¢ Click the Nextor Finish button.

Home page
¢ Enter the complet&RL or address for youdlomepage This may be used later Rreview
your uploaded site.

e Once you upload your site you cBreviewit instantly if you have provided this information.
o Click the Nextor Finish button.

I Important Tips

The FTP AddressRemote Site FoldeandHome Pagere the places that some people he
problems. Remember that these are like your home address. They specify the exact |
or folder hat your websités placed on the host computer. You must know this address
you must enter iexactly! Make sure you follow these rules.

e Type theFTP Addresaind/orRemote Site Folden case sensitive manner. (eMy Site
is different frommy sité

e Make sure your slashes are in the right places, that there are enough of them and
are going the right direction.



Get help using the WS 4.0 Uploading Publisher

Click the Help button at the bottom of each page in Bublisher For specific help about the
informationthat youwill need to enter into a field, contact your website hosting provider. They
have the informatiothat youneed. Back to the Beach is not able to help you because we do not
have this information.

Uploading with iHostStudio

Before you use this publisher, make sure you opeh@astStudicaccount and indicatdse
iHostStudioas your hosting company. If iHostStudio is not your hostlgseading with other
Hosting Companiem this chapter.

To indicate hosting

¢ Click onPage> Upload> Choose Hostingr Web Studio
Button>Publishsection

¢ Click Use iHostStudi@r Use AnotherHost

¢ A checkmark indicates the hosting company.

e

Upload your website to iHostStudio:
¢ Click onPageor Home> Upload> Website TheSite Infodialog displays.

P Ty

Site Info

The local version of your websile is in e iollowing localion: Ugloas
C\Prooram Fies\Back io e Beach'Web Sudics. 0

Ste Sotsses

Toial Sie Size: 6638 bytes or 6K
Murnber of Folders 1 izl dolder
Mumnber of Files 4 ioial fles

¢ Click Uploadto open théHostStudio Instant Publisher



' iHostStudio Instant Publisher B
sqﬁ. Updating your website.
N Updaing your websie is easy. Just sslect your websiie,
fype in your passwond and cick te Next bulion.
Wiehsite
[mysie -l
JIEELCL
R Forgol your passwond? I
Folder contaming websie fles:
i G \Program Fies\Back ToTheBeach'Web:
l I.!?SEI * Swdio 4.0\UploadihMySite
Toll Frex: Su
mﬁmw Opions | dock [ Newt> | camca | hep |
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¢ All of your websites are listed in thebsitedrop down menu. Choose the appropriate

website from the list.

¢ Key in thePasswordor the website. The publisher automatically remember®#ssword

for each site.

e Click Nextto advance to the next window.

' iHostStudio Instant Publisher

X

=,

i host .
studio

Toll Free Support!
S00-371-4850

Updating your website
When you updaie your websiie, you can choose io upload only hose
fles that hawe changed orransier fe enfire websiie io the zerver.

" Upload your enfire websiie
Tranziers your enfire websiie o he iHosiSudio server. All fles
from your local folder will be ransiemed io e server.

« Upload cnly changes 0 your websie
Transiers only fe changes since fe last Gme fat you uploaded
your =ie io e server. This mehod is much fasier han uplcading
your enfire sie!

<Back | Mext= |  GCancel el




¢ Choose tdJpload your entire websiter Upload only changet® your websiteAlways
upload your entire website the first timefté&wards, you may choose to upload only the
changes.

¢ Click Nextto advance to the uploading window. This will take some time while your website
is uploaded to the internet.

e When the site is completely uploaded, the last window in the pubjisbeidesyou withan
opportunity to connect to the internet and see your websitédiyng the View Site Now
button.Make surethat you wait for the View Site Now button to be activatedbefore you
close the publisher

¢ Click Finishwhen you are done.
e Your website is now on the internet.

Before you upload your website to the internet, you should check it using
Preview Websiteommand However, you may still find a few errors after
your site is on the internet. Simply make the corrections in your website
Projectand then upload again. This takes only a couple of minutes.

o 1



