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Chapter 23: Uploading Your Website to the Internet 

After you complete your website, you must upload (save) your site to the internet. Before you 

upload, Web Studio provides you with options to view your website so that it looks and acts 

exactly the way that you want it to be on the internet. When you are ready to publish your website, 

you can use our integrated hosting with iHostStudio or host with another company. 

Before you upload 

Before you save your site to the internet, make sure you have Previewed it and checked the 

functionality of slide shows, links, etc. The 

Preview commands use a browser so that you are 

able to see your site exactly as it is viewed after it 

is uploaded to the internet. 

After you have your site exactly the way that you 

want it, we recommend that you Trial Host. Trial 

Hosting allows you to see the website on the 

internet and show it to friends and clients before you publish on the web. This is a free service 

offered by our partner hosting company, iHostStudio. 

Trial Hosting 

Trial Hosting is a way of temporarily placing your website on the internet for 24 hours. It allows 

others to view your site on the internet before you upload it to your hosting company. When you 

choose to Trial Host your site, iHostStudio sends you an e-mail with a link that takes you to your 

trial site. You can forward this e-mail to friends or clients so they can see the website on the 

internet. There is no limit to the number of times that you can use Trial Hosting. 

To Trial Host your website 

The Trial Host commands are located in the Upload groups of the Home tab and Page tab as 

well as the Publish section of the Web Studio Button.  

 Click on Home > Upload > Trial Host or one of the other Trial Host commands.  

 The iHostStudio Instant Publisher appears.  

You do not need an iHostStudio 

account to use Trial Hosting.  

Trial Hosting does not affect your 

website if it is already on the web. 



 

 Follow the instructions in the publisher. 

 In the last window, your trail site is displayed. iHostStudio also sends you an e-mail with a 

link to the site. You can forward the e-mail to friends and clients for review. 

 

 Wait to see the View Site Now button become active. Click View Site Now to immediately see 

your site on the internet. 

 

 
 

 Click Finish to close the publisher. Finish does not take you to your website. 
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Integrated Hosting with iHostStudio  

Although you can use any hosting company for your website, 

iHostStudio is the preferred site hosting service because it is 

designed to work hand in hand with Web Studio. The 

iHostStudio Upload Publisher is used with our very own 

iHostStudio website hosting. This hosting is the easiest to use 

anywhere. You only need to know your name and website 

address to use it. It is also twice as fast as other methods of 

getting your site to the internet and will enable you to upload 

just the changes you make to your site. iHostStudio has hosting plans that meet all of your hosting 

needs. Visit ihoststudio.com for a full description of features. 

Basic Plan.  This plan is designed for small business, organizations, clubs, schools, and anyone 

who does not need e-commerce on their site. The plan includes a large amount of storage space, 

multiple e-mail accounts, domain support, counters, e-mail web forms, and much more. 

Business Plans.  There are three different types of Business Plans to meet all of your e-

commerce needs. All of the plans include an e-store with a full featured shopping cart.  

Open a new iHostStudio hosting account 

You can easily open a new iHostStudio account from within Web Studio or you can visit 

ihoststudio.com. 

 Open the iHostStudio Account Manager in one of two ways 

1. Page > Upload > Choose Hosting>iHostStudio Account Manager 

2. Web Studio Button Menu>Publish>Open an iHostStudio Hosting Account 

 Click the Open button to open a new hosting account 

 Follow the directions in the publisher to choose the type of hosting that you want, search for 

and acquire a domain name, transfer your existing domain name, etc. 

 When you are done, your web hosting account is ready for use. 

 Your account is now tied to the website Project that was open when you created your account. 

Each time you save your website to the internet, your hosting information is remembered. 

 

The iHostStudio account is tied to the website Project that you create. You 

must create an account for each website that you upload to the internet.   

If you use Web Studioôs PayPal shopping cart, you can use the Basic Plan; 

you do not need a Business Plan. See the Shopping Carts chapter to help you 

decide which plan to choose. 

You can use the iHostStudio shopping cart even if you have another hosting 

company. See the Shopping Carts chapter. 

Using iHostStudio as your 

hosting service is the 

easiest way to save your 

site to the internet. 



Make changes to your iHostStudio account 

You can make changes to information such as address, hosting options, contact, or payments 

from within Web Studio. These changes are made through the iHostStudio Account Manager. 

 Go to Page > Upload > Choose Hosting>iHostStudio Account Manager. 

 Click the Modify button. 

 Make any necessary changes. 

 Click OK. 

Close your iHostStudio account 

You will need to close your account if you change hosting services or if you remove your 

website from the internet. Use the iHostStudio Account Manager to close your account. 

 Go to Page > Upload > Choose Hosting>iHostStudio Account Manager. 

 Click the Close button. 

 Follow the directions and please tell us why you are closing your account. 

 Click OK. 

Information you Need for Uploading 

If have an iHostStudio account, you only need your website name and password. The iHostStudio 

Instant Publisher does the rest. 

If you are using another hosting company, you will need some additional information. Just like 

you need a postal address to receive mail from the Post Office, you need some basic web address 

information so viewers can find you on the web. When you sign up for your web space with your 

hosting company or ISP, you receive space on one of their computers. This space has an address 

just like your street address at home. Your hosting company gives you the following web address 

information:  

User name.  This is your login so you can gain access to the companyôs computer. 

Password.  This provides you with some security by making it difficult for anyone else to 

access your web space. 

Remote Site Folder.  This is the exact location of where your website files reside on the 

hosting companyôs computer.  This is similar to your street address. Not all companies require 

this or give you this information. 

FTP Address.  This is the unique web address for the company that is providing the web 

space for you.  This is similar to the city you live in. 
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Using the Uploading Publishers 

Web Studio has two different dialog publishers to upload your website to the internet. One is 

designed specifically for iHostStudio hosting and the other is designed to work for all other 

hosting companies. Since the uploading publisher depends on the hosting you are using, the first 

thing you must do is indicate your hosting company. Web Studio will remember your hosting 

choice for your website.  

 

You can change the hosting choice for each website you are creating. Web 

Studio will remember the choice for each site. 

Indicate your hosting company 

Before you can upload the site to the internet, you must tell Web Studio if you are using 

iHostStudio as your hosting company or if you are using another hosting company. There are 

two places that you can do this: The Choose Hosting command in the Page tab or the 

Publishing section in the Web Studio Button. 

To indicate hosting 

 Click on Page > Upload > Choose Hosting or Web Studio Button>Publish section. 

 Click Use iHostStudio or Use Another Host. 

 A checkmark indicates the hosting company. 

Uploading with Hosting Companies other than iHostStudio 

Before you use this publisher, make sure that you open a hosting account and indicate Use 

Another Host as your hosting company. If iHostStudio is your hosting company, then see the 

Uploading with iHostStudio section above. 

 There are two different publishers used for other hosting companies: a publisher specifically for 

customers who upgraded from Web Studio 4.0 and a Web Studio 5.0 publisher for all other users. 

Special note to customers who upgraded from Web Studio 4.0. 

Web Studio 5.0 has a new uploading publisher. If you use the new publisher, some of the 

links to your site that people saved in their Favorites may not work. The link to your 

Home page will work fine, but if the link is to one of your other pages, your visitors may 

need to update their Bookmarks and Favorites.  

For this reason, you may want to continue using the familiar Web Studio 4.0 publisher. 

The choice is yours. If you want to use the 4.0 publisher, then go to Uploading to a host 

other than iHostStudio using WS 4.0 Uploading. This takes you through the familiar 

uploading publisher you used in 4.0.  

If you are a new Web Studio 5.0 customer or want to use the new publisher, then 

continue with the Web Studio 5.0 publisher instructions. 



Uploading to a Host other than iHostStudio Using WS 5.0 

Uploading  

With the WS 5.0 Uploading publisher, you can upload all of the pages of your website or just 

some of the pages. In addition, you can choose to upload all of the files on the selected pages or 

just the changes that you made since the last upload. 

Before you open the publisher, you must choose WS 5.0 Uploading as your uploading option. 

Once you choose it, Web Studio remembers the setting. 

Select WS 5.0 Uploading 

 

 Click on Caption Bar>Website Properties. This opens the Web Site Properties dialog. 

 Click on the Uploading section. 

 Click on WS 5.0 Uploading. 

 Click OK. Web Studio will remember the setting. 

Upload to the internet with the WS 5.0 Uploading Publisher 

 Click on Page or Home > Upload > Website. The Save Web Site to Internet publisher opens. 

 The left side of the publisher lists all of the pages in your website. From here, you can choose 

to upload some or all of the pages and you can choose to upload only the changes you made 

from the last time you uploaded. 
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 Select the pages you want to upload. You can upload all of the pages or just the ones that you 

select. To select multiple pages, hold down the ctrl key while you click on the pages that you 

want to upload.  

Upload Selected Pages.  Click this button to upload all of the pages that you selected in 

the list.  

Upload All Pages.  Click on the Upload All Pages button.   

Upload Only Changed Files.  Check this box if you only want to update the changes that 

you made to the selected pages.  

 Click on the Upload all Pages button or the Upload Selected Pages button. This opens the 

Connect dialog to connect to your host. 



 

 This dialog contains the Profile information that enables you to connect to and upload to a 

hosting company. It includes the following information:  

Profile Name.  A Profile Name is the name associated with the information that connects 

you to your hosting company. You can have more than one Destination Profile so you can 

upload to many different hosts. You can have one Profile for this site, another Profile for 

another site. 

New.  Click the New button to create a new profile. Fill in the information that is provided by 

your hosting company.  

FTP Address.  This is the FTP address your hosting company gave you. Do not include the 

ñftp://ò portion of the address. 

User Login Name.  This is the user name that you set up with your hosting company. 

Password.  This is the password that you set up with your hosting company. 

Root Directory.  This is the name of the folder that your hosting company told you to 

upload into. You can enter that folder in this profile or double-click on it once you are 

connected.  

Website Address.  This is your websiteôs URL including the http//. 

Use Passive FTP/Use Active FTP.  Your hosting company will tell you which to use. If 

you have problems uploading, then switch the setting and try to upload again. 
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 If the information is correct, click OK to upload. Your directory on the hosting server 

containing your websiteôs files is now displayed on the right side of the publisher. 

 If you did not enter a root directory in the Connect to Hosting Destination dialog, find the 

folder that matches the folder name your host told you to use for uploading. Double-click on 

that folder. I f there is no root directory, ignore this step. 

 

 

If you are not sure if you have a root directory, find the file labeled 

index.html, index.htm, default.html, or default.htm and upload it into that 

folder. 

 

 

 Click on the Upload all Pages button or the Upload Selected Pages button. 

 When your files are all uploaded, a dialog will come up to tell you it is done.  

 You can continue working with the files if you want to manage your siteôs files and 

directories. 

 Click Done when you are finished. 

Manage folders and files with WS 5.0 Uploading 

You can click on the Connect button to do maintenance on your hosting account, such as 

deleting obsolete files, adding new folders etc. When you are done with maintenance, you can 

also click on Disconnect to stop working on your files. 

 Click the Connect button. 

 Click OK. 

 Use the options on the right side of the publisher to manage your files. 

View folders and files.  Double-click on a folder to open it and see the files in the folder. 

To go back, press the UP button to move up out of the folder. To quickly go back to the 

original folder, click Home. 

Rename a file.  Select the file and then click the Rename button. Fill in the new name. 

Delete a file.  Select the file and click the Delete button. 

Refresh the list.  Click on the Refresh button to make sure you are seeing the files as they 

currently exist. Some hosting servers do not automatically refresh once you modify the 

contents of the hosting folder. 

Create a new folder.  Click the New Folder button and give it a name in the dialog. 



Uploading to a Host other than iHostStudio: WS 4.0 Uploading  

WS 4.0 Uploading is for the customers who upgraded from 4.0 only. The familiar Web Studio 

Publisher is used with WS 4.0 Uploading. Before you open the publisher, you must choose WS 4.0 

Uploading as your uploading option. Once you choose it, Web Studio will remember the setting. 

 

If you updated from Web Studio 4.0, you may use WS 5.0 Uploading instead of 

WS 4.0 Uploading. This may require visitors to update their Favorites because 

links to some of  your pages may not work. Links to your Home page will work. 

Select WS 4.0 Uploading 

 Click on Caption Bar>Website Properties. This opens the Web Site Properties dialog. 

 Click on the Uploading section. 

 Click on WS 4.0 Uploading. 

 Click OK. Web Studio will remember the setting. 

Upload to the internet with the WS 4.0 Uploading Publisher 

 Click on Page > Upload > Website. The Site Info dialog opens.  

 

 Click Upload to open the Web Studio Publisher. Click New. This opens Create/Edit a 

Destination. 

 

Click New the first time you upload. When you upload again, click on the 

website in the list and then click Upload or Edit if you want to make changes. 
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 Review the Create/Edit Destination information. You can find your User ID, Password, 

Remote Site Folder and FTP Address information in the confirmation e-mail you received 

when you signed up with your hosting company.  

 Click Next. This opens the Name Your Destination dialog. 



 

 Choose a name for your destination. The name will identify the settings to you as your web 

space provider. This name will appear in the Available Destinations box on the Upload page. 

 Choose the Destination. This is the name of your web space provider. If you do not see the 

company that provides you with web space, choose Other. 

 Do not click Next until you read the following note: 

  Important Destination Note 

What happens next depends on what you enter as your Destination. Some destinations 

require more information than others. The remaining pages in the publisher are:  

 Identification 

  FTP Address 

 Remote Site Folder 

 Home Page.  

If you choose a provider in the Destination list, Web Studio takes you to only the pages 

needed for that provider. Some Destinations do not require any additional information, 

in which case you are done! 

If you choose Other, Web Studio takes you to each of these pages.  

As you go through the remaining pages in the Publisher, look at the title of the page. 

Then refer to the instructions in the following sections. 

 Now click Next. 

 Look at the title of the window and fill in the information. 
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Identification 

 Enter your web space accountôs User Name and Password.  Check the Save Password box to 

have Web Studio remember the password.  

 Click the Next or Finish button. 

FTP address 

 Enter the FTP address provided by your web space provider.  If you do not know this, please 

contact your provider and ask them for your FTP Address. The FTP address will look 

something like this: 

ñftp.mysite.comò or ñmysite.comò or ñ123.23.44.12ò 

 Click the Next or Finish button. 

Remote site folder 

 Enter the Remote Site Folder required to upload your website using FTP.  Some hosts do not 

require a Remote Site Folder, some do.  

 Click the Next or Finish button. 

Home page 

 Enter the complete URL or address for your Home page.  This may be used later to Preview 

your uploaded site.   

 Once you upload your site you can Preview it instantly if you have provided this information. 

 Click the Next or Finish button.   

                                                   Important Tips 

The FTP Address, Remote Site Folder, and Home Page are the places that some people have 

problems.  Remember that these are like your home address. They specify the exact location 

or folder that your website is placed on the host computer. You must know this address and 

you must enter it exactly! Make sure you follow these rules. 

 Type the FTP Address and/or Remote Site Folder in case sensitive manner. (e.g. My Site 

is different from my site) 

 Make sure your slashes are in the right places, that there are enough of them and they 

are going the right direction. 

 



Get help using the WS 4.0 Uploading Publisher 

Click the Help button at the bottom of each page in the Publisher. For specific help about the 

information that you will need to enter into a field, contact your website hosting provider. They 

have the information that you need. Back to the Beach is not able to help you because we do not 

have this information. 

Uploading with iHostStudio  

Before you use this publisher, make sure you open an iHostStudio account and indicate Use 

iHostStudio as your hosting company. If iHostStudio is not your host, see Uploading with other 

Hosting Companies in this chapter. 

 

 

To indicate hosting 

 Click on Page > Upload > Choose Hosting or Web Studio 

Button>Publish section. 

 Click Use iHostStudio or Use Another Host. 

 A checkmark indicates the hosting company. 

 

Upload your website to iHostStudio: 

 Click on Page or Home > Upload > Website. The Site Info dialog displays. 

 

 Click Upload to open the iHostStudio Instant Publisher. 
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 All of your websites are listed in the Website drop down menu. Choose the appropriate 

website from the list. 

 Key in the Password for the website. The publisher automatically remembers the Password 

for each site. 

 Click Next to advance to the next window. 

 



 Choose to Upload your entire website or Upload only changes to your website. Always 

upload your entire website the first time. Afterwards, you may choose to upload only the 

changes.  

 Click Next to advance to the uploading window. This will take some time while your website 

is uploaded to the internet.  

 When the site is completely uploaded, the last window in the publisher provides you with an 

opportunity to connect to the internet and see your website by clicking the View Site Now 

button. Make sure that you wait for the View Site Now button to be activated before you 

close the publisher. 

 

 Click Finish when you are done. 

 Your website is now on the internet. 

 

Before you upload your website to the internet, you should check it using the 

Preview Website command. However, you may still find a few errors after 

your site is on the internet. Simply make the corrections in your website 

Project and then upload again. This takes only a couple of minutes. 

 


