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Chapter 4: Website Basics

In its most basic form, a website is a group of files stored in folders on a hard drive that is
connected directly to the internet. These files include all of the items that you see on your site as
well as the instructions to put them together. The instructions are written in a programming
language called HTML and are included in files with the .htm or .html file extension. Web Studio
provides you with the opportunity to use HTML or ignore it completely.

Linear and non-linear pages

When you work with word processing programs, the content is organized in a linear fashion as
you type one page after another. Each page must be in the proper order so that the content
makes sense to the reader.

Websites are non linear because you can create the pages in any order. Each page is built
separately and it does not matter which page is made first. When you are finished building all of
the pages for your website, you connect the pages with links. These links allow your visitors to
go to any page on your website (or on the internet) in any order they desire. Web Studio has a
Links Gallery and several link commands that help you link your pages together.

Home page
The Home page is the first page people see when they visit your site. Web Studio automatically

makes the first page that you create in a Project the Home page. You can make any page in your
site the Home page, but you can only have one Home page for your website.

Page names

Each page on your site needs a name. The name is used for two things: the name of the HTML
file on the server and the title that is displayed in the title bar of the web browser when your
visitors go to that page. The page name should reflect the content of the page. New pages added
to your website Project are labeled Untitled until you rename them.

Domain name

This is the name you pick for your website. Each website has its own unique name. You obtain
a Domain Name from a Domain Name registration website on the internet. You can get one
from our hosting company iHostStudio, at ihoststudio.com.



Web servers and hosting companies

These are computers that store (host) the sites on the internet. Your website is
stored securely so that visitors can view your website without connecting to your home
computer.

These are the companies that own the web servers. You rent space
from the hosting company for your website. Some hosting companies offer free space, but it is
usually quite limited and they add many advertisements to your site.

= | Although you can use any hosting company for your website, we recommend
; iHostStudio because it is designed to work hand in hand with Web Studio.
See the Uploading Your Website to the Internet chapter for more information.

Internet Service Providers are the companies that you use to connect to the internet. Your
ISP could be a dial-up service, cable company, DSL or satellite service. Many include a free
hosting service for their customers.

Steps to Getting Your Site on the Web

This is an overview of the steps that you take to create a website and save it to the internet.
1. Open Web Studio and start a New Project.
2. Create the web pages.
3. Link the pages together.
4. Preview your site with the Preview Website command.
5. Obtain a Domain Name and a Hosting Company.
6. Upload your website to the internet with the Upload Website command.

Update or change your website

After your website is on the internet, you can make changes to your Project file and upload the
changed pages to the internet. The newly uploaded pages replace the current pages on your site.

Insert the change date on your website
You can show visitors when you last updated your site. This is a great way to show that you are
actively keeping up your website.
e Click on Insert > Text > Last Changed Date. A statement is placed on the page in a text
object: This page last modified on (date).

o Drag to position the text object on the page. See the Text chapter for more information about
text objects.
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Managing Web Studio Projects and Files

Web Studio reads its own native Project files (.ows file extension). The Project file contains all of
the pieces of your website and from there converts the information to HTML. Advanced users can
import HTML into the HTML Object as well as other objects and pages. This means that Web
Studio saves your website in two ways: an .ows Project file that can be used within the program
and a website with the HTML language that is understood by browsers.

Web Studio saves its own
record of your website called a Web Studio What do you need for a website?
Project. The Project files have a fi_Ie extension  Web Studio software
of .ows and can only be read within the Web e m—
Studio program. This Project file contains all « Hosting company
of the information about your Website, much . .
the same way a blue print to your house * ISP (Internet Service Frovider)
contains all of the information about how
your home is put together. When you add a
graphic, text, or other objects to the pages of
your site in Web Studio, they are saved in the Project file. Because a copy of the file is inserted
into Web Studio, you can modify graphics without changing the original graphic.

When you are ready to create a web ready website, Web Studio takes all the
information from the Project file, generates HTML, (the standard language that Web browsers
understand) and then sends this ready-made website to the location of your choice be it your hard
drive, a network drive, or the internet.

Saving and Naming a Project

It is important to save your Project often while you are working. The Save As dialog appears the
first time that you save so that you can name your Project. It is best to create a folder called
Websites in the My Documents folder so that all your website Projects are easy to locate. You
should also have a folder on a separate drive where you can save a backup copy of your website.
You may choose to have the backup saved automatically every time you save your project. We
cannot stress enough the importance of saving a backup copy.

Saving Hints

o Keep your Projects in a separate folder so that you can find them.

e Always save a backup copy of your website.

e Saving and backup may take a while with large projects. Be patient—a
good backup is worth it!
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Save your Project (.ows file)
¢ Click on Web Studio Button>Save Project. The Save As dialog opens.
* Navigate to the folder where you want to save your

Project. The Web Studio file
o Ifthis is the first time that you are saving the Project, give extension is .ows.
the Project a name.
o Click Save.

e The Project is automatically saved with an .ows extension.

* When you subsequently save your Project, use the Save command in the Web Studio Button.
This command automatically saves the Project in the same location that you originally saved
it.

e The path to your website Project is now something like:
C:\MyDocuments\WebSites\DogGrooming.ows.

Save your website to a disk
You can save your Website to a network or external drive.
¢ Click on Web Studio Button>Publish>Save Website Files to Disk. This opens the Browse for
Folder dialog.
« Navigate to the drive and folder where you want to save your website’s files.
o Click OK.

Make a backup copy of your Project

It is important to save a backup copy of your Project. This ensures that you do not lose your
Project in case of a computer crash. You can manually save or automatically save a Project.

Manually save a backup
¢ Click on Web Studio Button>Save Project As>Backup of the Project. This opens the Browse
for Folder window.
o Scroll to the folder in the drive where you want to save the Project.
o Click OK when you are finished.

Manually save a backup at the same time you save the Project
¢ Click on Web Studio Button > Save Project > Save Project and a Backup. This opens the
Browse for Folder window.
e Scroll to the folder in the drive where you want to save the Project.
e Click OK when you are finished.
e Web Studio automatically saves the Project to its original location.
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Automatically save a backup copy of your Project

You can have Web Studio automatically save a backup of your Project through the Web Site
Properties dialog. Every time that you save the Project, the backup is automatically saved. If
you are saving to an external drive, make sure the drive is attached while you save your

Project.

¢ Click on Website Properties at the far right of the Caption Bar. This opens the Web Site

Properties dialog.

| Web Site Properties
Fenerd Your Wekeite Addrecs for use wi
Fome Page... Websnes Address Checkto automatically save a
Fls Tyes Example: wnn backup copy and then choose a
Attsched F c beite Pages in folder for the backup location.
Miscellanes. .. o C of this site in b )
Propect File Backup and Locaton
[+ Backup my Project fle when Saving
Backup Loczion
Choosz a Folder 0\ Docureents and Settings ' My Documents’ Web Shadio
oKk | Caxe | Ay | Hep

¢ Click on the General section.

e Check the box in front of Backup my

Project File when Saving (Save Project LT e

from the File menu).
e Click on the Choose

This opens the Browse for Folder

window.

o Select the folder where you want to save

your backup.
o Click OK.
e A backup is now aut

If you automatically save to an
external device, make sure the device
is in place while you work on your
website.

a Folder button.

omatically saved every time you save your Project.



Centering Your Website in the Browser

When you create your site in Web Studio, it is aligned to the left of the page. When it is on the
internet, Web Studio centers it in the browser. If you want your site to be left justified in the
browser, you can turn off centering. However, depending on the size of your website and the size
of'the visitor’s browser, a left justified website can look unbalanced because it can have a large
blank area of background on the right side.

Choose Website Properties at the far right of the Caption Bar.
Click the General section.

Click the Center pages of this site in browser checkbox.

Click OK.

Click Home > Preview > Preview Website to view your pages centered in the Preview
window’s browser.

" Web Site Properties
General Your Website Address for use with Google Sie Map
Websie Address |
Honwe Page
Example: www . webstudio.com or www.google.com
File Typs Centzr Webeie Pages in Broweer

[+ Centzr pages of tis siti2 in broweser (lof sty your pages when using tis oplon)

Uploading
Aached Files Cheu_:kthis bnx_tn center your
website pages in the browser.
Backup
Mizcellaneous

OK Cancel |  Aply |  Hep

Web Site Properties Dialog

The Web Site Properties Dialog is where you can make global adjustments to your site. Each
website you construct has properties associated with it. These properties affect the way your
website is constructed, loaded, and viewed on the internet. You can edit these properties at any
time by clicking on the Website Properties button at the far right of the Caption Bar.
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Clickto open the Website

Website Properties...

Froperties dialog.

[+ Page List o x
Fage List
General section
Web Site Properties
Your Webste Address for use with Google Sz Map
' Websie Address |
_M'i Page Excample: wwrw. webstudio.com or www.google.com
File Type Center Websiz Pages m Browssr
Uploading W Cenfer pages of thiz sie in browser (lof ustfy your pages when using this opion)
Agached flez
. i Project File Backup and Location
Mizcellaneous B e e
Backup Locason

ChmaFddetI ‘

oK | Cacel | Amly | Heo |

Enter your website address in

this field to include your website in the Google Site Map.

This causes your pages to be centered in your viewer’s browser when

they visit your website.

Check Backup my Project file when Saving to backup

your Project automatically. Choose a folder where you want to backup your Project.



Home Page section

‘Web Site Properties
Generd Home Page's Name
Home Page... | (¥ index" (prefered) " "Diefayle
File Type Nole:

This s the name of fie Home pagesFILE, not e name of he
Home Page isell.  Most hosing companies use ndex”
ARached Ties 25 e name of @iz Home Page's . Some requis “dsiault
Checlc wigh your host fo defermine which you should use.

0K | Cancsl Apr | |

Uploading

Miscellaneous

This is the name of the file that is used by the hosting company. Most
companies use “index” but some us “default.” Check with your hosting company.

File Type section

Web Site Properties X
Generz Page’sFile Type

Home Page... File Type en the Web

_‘—‘Fie Tyoe | Choose a Fie Type | Jhimi Hyperiext j |

Ugloading Notes

Mormal file type on e Web i himil
Amached Fiez Use oher fle types only when crealing a page of that type. Using
Viscelanzous e wrong il type may cause he page o not dsplay comecly.
0K Cancel |

HTML is the normal file type on the web. Only change this if you are
making a page with another file type.
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Uploading section

1

'Web Site Properties
Generd Uploading Opdons
Home Page ¥ Web Studic 5.0 Uploading {prefemed) " Web Studic 4.0 Uploading
File Type
y Which OpSion Should | Use?
| Uploading |
if you never ussd Web Sudio 4.0, choose the Web Studio 5.0 Uploading op@on.
Attached Files

if you have upgraded fom 4.0 you may want io use e Web Sudio 4.0 Uploading.
i iz bdenical o what you used in Web Sudio 4.0.

Miscellaneo...

The 4.0 Uploading ncludes fe project name in fie URL. The 5.0 opfion does nol.
If you have beenuploading using a siand-alone FTP program you'll want io use

that or the 5.0 oplon However, hie 5.0 cp@on includes fealures your FTP program
probably doeen't hawe, ke uploading only changed fles.

DKlCa'lc:el|.ﬁppl:.rIHeb

This section is for customers who are using hosting companies other than iHostStudio. New
Web Studio 5.0 customers should use Web Studio 5.0 Uploading. Customers who upgraded
from 4.0 may continue to use the familiar Web Studio 4.0 Uploading wizard or the new Web
Studio 5.0 Uploading. See the Uploading to the Internet chapter for more information.

If you are using a different hosting company than iHostStudio, check
Web Studio 5.0 Uploading or Web Studio 4.0 Uploading.



Attached Files section

Web Site Properties x|

Genera Bdd Files ko List | Delete Files From List|  Verify Files in List |

Home Page

File Type
Uplcading
Asached Files

Mizcellansous

0K Cancel Apply Help |

Web Studio can automatically upload any additional files when it uploads your website. This
comes in handy when you are using other programs with Web Studio. These programs typically
require you to upload some number of JavaScript files and other files in order for the program to

work. The files are uploaded when you upload your site or a page. They are uploaded in the
same location (or folder) as the HTML files in your site.

Use the three buttons in this section to add files, delete files and verify that previously added
files are still available in the same location on your computer.

Choose files that you want to add from the Open dialog.
Select a file in the list and then click this button to remove a file.

Click this button to have Web Studio check to see if the files are still
available in the same location on your computer.

Attach files to your website

¢ Click on Website Properties at the far right of the Caption Bar. This opens the Web Site
Properties dialog.
e Click on the Attached Files button. This opens the Open dialog.

o Choose the files that you want to add to your website. You can choose more than one file at a
time by holding down the ctrl key.

e Click Open after you select all of the files.
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Miscellaneous section

Web Site Properties &
For raneparent and index-colored graphics
(¥ ze Graphice Inierchange Format (GIF) fles (prefemed)

Genera
Home Page (™ Use Portable Network Graphics [PNG) flez
File Type
Y When creaing your web sile's pages
ploading
(¥ Usze HTML 4.0 (preferred)  © Use HTML Tables {Use with HTML Emails)
Agached Files

When creaing Texit Objects for your web sie

[V Convert cbiects wilh Non-Web-Safe fonts into a graphic
oK | Cancel | Apoly | Heln

Select the type of graphic file.

When you create an HTML e-mail, this option
automatically switches to HTML Tables.

Check this box if you want objects with
unsafe fonts converted into graphics automatically.

Web Studio Preferences

The Web Studio Preferences dialog has a Global Preferences section with options that can be
turned on and off to save memory. The Text and Links Preferences in the dialog are covered in the

Text and Links chapters.

Web Studio Preferences

Gichal Preferences
[+ Draws Cffecreen (Uses more resources and memory but has no fzshing while drawing and moving cbjecis)

[~ Open previously opened pages when opening a Project (Uses mone resources when lumed on)
I+ Riesample Graphics when resizing (Saves memory)




Open the Web Studio Preferences dialog

¢ Click on Web Studio Button>Options (at the bottom of the list). This opens the Web Studio
Preferences dialog.
¢ Click the box to check (on) or uncheck (off) the following Global Preferences:

If you have problems related to memory and/or Windows resources, turn
this off. It frees memory and resources for you. It results in some flickering of the screen
when you are redrawing objects and when drawing objects are stacked on top of each other.

Turn this off if you have problems related to memory
and/or Windows resources. When a Web Studio Project is opened, the pages that were
previously open are reopened. With this turned off, only the pages that were open during your
last session are opened again. Having just a few pages open at any time uses less memory and
Windows resources.

When graphics are resized, they lose some of their visual quality.
Resampling the graphic increases the visual quality close to the original.

Previewing Your Website Project

You can see what your website will look like on the
internet at any time through the Preview commands. These

commands allow you to view a single page or your entire The Preview Page command
website. Many items, such as animations, cannot show allows you to see a single
their actions until you Preview your page. The Preview page in the browser. The
Page command allows you to see a single page in the Preview Links or Website
browser. The Preview Website or Preview Links commands commands allow you to view
are used to check links and view multiple pages in the multiple pages and check all
browser. Previews can be viewed in the Web Studio of your links.

browser or in your Default browser.

» | Since the Preview window is a full featured web browser, you can text all of
I the links and functions in your website. You can even use the navigation tools
to visit other websites on the internet.

The Web Studio browser

This is a fully functioning browser that opens within the workspace. When you are Previewing
a page or website, the browser opens in a new page with a highlighted Preview Page/Website
tab at the top of the page. This browser can also be opened by using the Browse command in the
View tab. See the Working with Pages chapter for more information about using this browser in
the workspace.
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4 Home Preview Page: Home
/ o ge x

Preview Fage tab in the

Web Studio browser.

The Default browser

This setting causes the Preview commands to open your page or website in the internet browser
that you use on your computer. When you click on a Preview command, your browser
automatically opens so that you can see your website exactly as it will be seen by your visitors.

®*  The Web Studio browser is the initial setting when the program is installed. If

I you change it to the Default browser, it remembers that setting.

Set the Preview browser that you want to use

There are two types of Preview commands: Preview Page (view one page) and Preview Links or
Website (view the entire website with links). These are described later in this section. All
Preview commands give you an option to choose the browser that you want to use.

o Click on the arrow below any Preview command.

o Click to select the browser that you want to use. This opens the Preview page.

&1 -3 i1
AT
[Preview| Preview
Page = | Links~
The selected browser
Ww.r

~" )] Use WebStudio Browser” is highlighted.

W

{_l'b‘;') Use Default Browser
b




Web toolbar

In the Default browser, you will use your browser’s navigation tools. When you use the Web
Studio browser, the navigation tools are displayed above the Caption Bar. Since you are
connected to the internet, you can even visit other websites by using the Address field.

.l

N

Internet
navigation tools.

Tab shows internet Internet =

connection.

rm  Browsing = Theme -

Click to see web histary
during a session.

Back Forward Stop Refresh || Enter a Web Address:| -

Tab shows Preview.

Browsing Controls Address

Galleries il Untitled 1 Preview Page: Untitled 1
Back. Go back to the previously viewed web page.
Forward. Advance to the next viewed web page.
Stop. Stop the current web page from loading into the browser.
Refresh. Reload the current page into the browser.
Address. Enter the URL to visit another website.
History. Web Studio keeps track of the sites that you visit during a session. Click on the

arrow to see the history and choose a URL from the history to go to that site.

Preview page
The Preview Page command allows you to see one page in the browser. It is useful when you
have a large website and want to quickly see the changes that you made on one page. When you
Preview a page, the links do not work because only one page is in the browser. When you want
to check links or view your entire website, you must use the Preview Links or Preview Site
commands. See the instructions in the next section.

¢ Click on Home > Preview > Preview Page or Page > Preview > Preview Page.

e The page is displayed in the browser. Use the browser to review design, check slide shows,
animations, etc.

¢ Close Preview and return to the Web Studio workspace in one of two ways:

Close the Web Studio browser: Click the “X” on the Preview Page tab.
Close the Default browser: Close the browser as you normally would.
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Preview website or links
The Preview Links and Preview Website commands allow you to Preview your entire site.
Everything in your site is fully functional during these Previews. This includes Flash
animations, rollover buttons, links, and everything else. In addition, links to other websites on
the web takes you to those sites.

¢ Click on Home > Preview > Preview Website or Links or Page > Preview > Preview Website
or Links.

e The entire website is loaded into the selected browser.

e Check the links and functions of your website.

¢ Close Preview and return to the Web Studio workspace in one of two ways:

Close the Web Studio browser: Click the “X” on the Preview Site tab.
Close the Default browser: Close the browser as you normally would.

= You can also right-click over a blank spot on the page and choose Preview
1 Page from the menu. A blank spot on the page is any place on the
background that does not have an object covering it.

Printing and Print Preview

Printing from Web Studio allows you to print using the full resolution of your printer and includes
a full featured Print Preview. Many people use Web Studio as a graphics creation program to
create graphics for use with other programs or to print. Printing graphics from Web Studio yields
excellent results. For the highest quality printing, turn off Resample Graphics in the Options
dialog in the WS Button. Turn it back on when you are finished printing.

¢ Click on Web Studio Button>Print. This opens the Print Preview window.

e Move the mouse over each icon to see the function.

e Click on the icons to zoom in/out, view the page in different orientations, and turn headers
and footers on or off.

o Click the Page Setup icon to open the Page Setup window.

e Choose the printer settings and then click OK.

¢ Click the Print button to print the page.



